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MEMORANDUM FOR: Deputy Director for Support

SUBJRECT : Senior Seminar Amenities

1. This is to request that tiie Senior Seninar be sutiaorized
to serve alcololic beverages at the several evening sessions wihich
involve dinner and guest speakers.

2, It is understood and agreed tihat the Chief of the Senior
Seminar Staff will attend to all tie details in accordance with the
exemption granted in tius attaciied letter to the Director by the
Administrator of the General Services Administration.

3, Bvening sessions scheduled at this time include:

Tues. 28 Sept. -

Wed, 6 Oct. - Ambassador Foy Kohler 25X1A
T . 12 Oct. - P, C -
ues. 1 < Claxton State 25X1A

Thurs .21 Oct. ~| |
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< Honorable Richard Helme

© Director, Contral Intelligonce
T Agencey

Waohington, D.C. 20505

Dear Me, - Helms?

In vesponse to Mr. Coffey's letter of Januayy 25, authormat;on is
heweby granted to you to serve alecoholic beverages at your headquarters
ina Mchean, Virginia, as an exception to scetion 101«19, 306 of the
Federal Property Management Regulations and subject to ahe followings

1. The serving of alcoholic beverages will be completely arranged
for by the hosmnd official, and General Services Administration
- building ecustodial, craft, or contract personnel will rot be involved
as pagticipants, 011100}xér S, OF i‘n any other manner,
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2 772-. The hosting official will be fully responsible for the proper
management of affairs at which alcoholic beverages are to be served
to assure appropriate conduct by participants at all times.,

‘3. Full or partially filled alcoholic beverage bottles, glasses, or

other containers will be handled so as to preclude GSA building |

custodial, craft, or contract personnel or other unauthorirzed perpons

from having access thereto during or following affairs at which
alcoholic beverages are served,
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‘Sinc erelys,
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Mdiplalstrator
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